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MEMORANDUM FOR: Deputy Director of Central Intelligence 


FROM . + John F. Blake 
Deputy Director for Administration 


SUBJECT : Proposed Headauarters Notice Relating 
to Records Contrel Schedules and the 
Destruction Moratorium 


1. Attached hereto is a proposed Headquarters notice 
i dealing with our current program of records control sched- 
ules and the directly related question of the moratorium 
relating to destruction of Agency records. The proposed 
notice has been fully coordinated with appYopriate: Agency 
offices, and your signature is recommended. 


é. For your information, in the course of our routine 
Jiaison with officials of the Naticnal Archives and Records 
Service, we have shown them this notice in draft form. They 
are most favorably impressed and stated that it is completely 
Satisfactory to them, 


3. The Office of Legislative Counsel proposed that the 
text of this notice, with an appropriate introduction, be 
published in the Federal Register to serve as public notice 
of our current policy. OLC has had discussions with various 
Congressional staff members who felt such publication would 
be in the public interest. We certainly pose no objection i 
and would recommend that the full text of the notice be pub- 
lished as written, with the only changes bsing an appropriate Lubpre 
introductory comment and a submitti isnature of the DDA. 


STATINTL 


ohn F. Blake — ae 


Attacnment 


? 
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RECORDS AND CORRESPONDENCE : [ §TATINTL 


-RECORDS CONTROL SCHEDULES AND THE DESTRUCTION MORATORIUM 947 
ee 


Subic ema, 


1. CIA has statutory obligations (44 U.S.C. 333 to obtain approval.of 
the Administrator of General Services for the retention and destruction of 
records. The mechanisin for cbtaining this approval is the submission of 
records control schedules to the National Archives and Records Service (NARS) 
for approval by the Archivist of the United States. GSA Bulletin PMR B-62, 
dated 22 January 1976, requires Federal agencies to submit to NARS updated 
records control schedules by 31 December 1976. In a memorandum dated 
20 April 1976, the DCI directed that Agency records control schedules be © 
updated by 30 September 1976 and processed throuch the Directorate of 
Administration for approval by NARS prior to the destruction of records. 


2. Senate Resolution 21, dated 21 January 1975, established the 
Senate Select Committee to Study Governmental Cperation With Respect to 
intelligence Activities. The Sénate leadership requested in a letter dated 
27 January 1975 that the Agency not dispose of any records or documents 
bearing on the subtects uncer investigecion by the Select Commitee. in a 
memorandux dated 28 January 1975, Mr. Colby directed that any records or 
documents that may have a bearing on Senate Resolution 21 not be destroyed. 
This was extended to include practically 11 Agency documents. ‘This hold - 
on destruction has since been referred to as "the moratorium."" In a 
letter to the Senate leadership dated 22 June 1976, the DCT extended the 
moratorium on destruction of records until 10 December 1976. 


3. CIA policy on destruction of records is that: 


a. All records, including those falling under General Records 
Schedules, will te covered by recorcs centrol schedules 
approved by NARS (with a copy provided to the Senate Select 
Committee on Intelligence) prior to their destruction. 


b. Routine administrative records not involved under Senate 
Resolution 21 that are scheduled for immediate destruction 
Will be destroyed upon receipt of NARS approval and after 
appropriate clearance from the Senate Select Committee. 


c. Recornis involved under Senate Resolution 21 that are P 
schedaled for immediate destruction will be destroyed 
after NARS approval, and appropriate clearance from the 
Senate Select Committee but in no case prior to 10 December 1976. 
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d. Any Agency documents and materials that are identified by the 
General Counsel as the subject of litigation or of possible 
litigation, or as of interest in matters under investigation 
by the Justice Department, will not be destroyed without the 
prior approval ot the General Counsel. This includes 
documents and materials relating to Freedom of Infomnation Act 
and Privacy Act requests to the Agency. 


é. Extra copies of documents preserved only for convenience of 
reference or for distribution stocks of publications may be 
destroyed when no longer needed. 


4. Questions on the implementation of this policy should be directed 
_to your component records officer. 


S. Fl. KNOCKS 
Deputy Director of Central Intelligence 


STAT 
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CENTRAL INTELLIGENCE AGENCY 


Records Desiruction Policy 


On September 7, 1976 a notice was issued to all CIA personnel 
setting out policy and procedures for the control of records destruction. 
The purpose of this Notice is to insure that destruction of unnecessary 
or improperly maintained records is carried out in the manner prescribed 
by statute and by clearance of the Senate Select Committee on Intelligence. 


Records subject to the moratorium on destruction will not be 
destroyed prior to December 10, 1976. 


The text of the Notice is as follows: 


RECORDS CONTROL SCHEDULES AND THE DESTRUCTION MORATORIUM 


75 sha. of 


1, CIA has statutory obligations (44 U.S.C. 33) to obtain approval. 
of the Adami ALStr ator of General Ser Vices fos tue x eteiltion amid Gest uchon 
of records. The mechanism for obtaining this approval is the submission 
of records control schedules to the National Archives and Records Service 
(NARS) for approval by the Archivist of the United States. GSA Bulletin 


*FPMR B-62, dated 22 Januarv 1976, requires Federal agencies to submit 


to NARS updated records control schedules by 31 December 1976. Ina 
memoranduin dated 20 April 1976, the DCI directed that Agency records 
centro] schedules be updated by 30 September 1976 and processed through 
the Directorate of Administration for approval by NARS prior to the 
destruction of records. 


2. Senate Resolution 21, dated 21 January 1975, established the 
Senate Select Committee to Study Governmental Operations With Respect 
to Intelligence Activities. The Senate leadership requested in a letter 
dated 27 January 1975 that the Agency not dispose of any records or 
documents bearing on the subjects under investigation by the Select 
Committee. In a memorandum dated 28 January 1975, Mr. Colby directed 
that any records or documents that may have a bearing on Senate 
Resolution 21 not be destroyed. This was extended to include practically 
all Agency documents. This hold on destruction has since been referred 
to as "the moratorium." In a letter to the Senate leadérship dated 
22 June 1976, the DCI extended the moratorium on destruction of records 
until 10 December i976. 
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3. CYA policy on destruction of records is that: 


“a. Ail records, including those falling uncer General 
Records Schedules, will be covered by records control 
schedules approved by NARS (with a copy provided to 
the Senate Select Commiitee on Intelligence) prior to 
their destruction. 


b. Routine administrative records not involved under 
Senate Resolution 21 that are scheduled for immediate 
destruction will be destroyed upon receipt of NARS 
approval and after appropriate clearance from the 
Senate Select Comixnittee. 


c. Records involved under Senate Resolution 2] that are 
scheduled for immediate destruction will be destroyed 
after NARS approval, and appropriate clearance from 
the Senate Select Committee but in no case prior to 
10 December 1976.. 


ar 


Any Agency dcccments and tnuteriais that are identitied 
by the General Counsel as the subject of litigation or of 
possible litigation, or as of interest in matters under 
investigation by the Justice Department, will not be 
destroyed without the prior approval of the General 
Counsel. This includes documents and materials relating 
to Freedom of Information Act and Privacy Act requests 
to the Agency. 


e, Extra copies of documenis preserved cnly for convenience 
of reference or for distribution stocks of publications may 
be destroyed when no longer needed. 


John F, Blake 
“Deputy Director for Administration 


Dated ; ‘ 
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. MONDAY, AUGUST 2, 1976 


Approved 


OFFICE OF THE | 
‘FEDERAL REGISTER | 


PRIVACY ACT G OF 4 


 Rublieanen Guidelines 7 
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OFFICE OF THE FEDERAL REGISTER 


- PRIVACY ACT OF 1974 
, Publication Guidelines 
. STATEMENT OF PURPOSE 


The purpose of this guideline is to an- 
nounce the publication of the first An- 
nual Canpilation of rules and notices is- 
sued umer the Privacy Act of 1974 and 
to advise agencies of procedures devel- 
oped for preparing the Compilation. 

The Privacy Act (Public Law 93-579, 
section ‘552(e)(4)) requires that all 
agenciesshall publish “* * * in the FED- 
ERAL Rea@ster at least annually a notice 
of the existence and character of systems 
of records * * *”. The Act also requires 
that the FeperaL Recistrr “* * * shall 
annually compile and publish the rules 
promulgated under subsection (f) and 


agency pars published under subsec- . 


tion (e) (4) in a form available to the 
_public at low cost.” (Section 552(f)). 
The Office of the Federal Register 
(OFR) Has developed these procedures 
to help agencies to meet their responsi- 
bilities under the Act and to minimize the 
printing costs involved in reissuing and 


reprinting all the Privacy. Act notices. 


i ‘ANNUAL COMPILATION 


The Annual Compilation will consist of 


the system notices and rules submitted to 


’ the OFR under the Privacy Act of 1974 by 


August 30,1976. (This is the annual re- 
publication date prescribed in OMB Cir- 
cular A-10% 40 FR 28963). 


AGENCY PROCEDURES 


In order to meet the requirements of 
Section 552) (4), each agency must sub- 
mit.a document by August'30, 1976, for 
publication in the FepERAL REGISTER.. This 


document should reflect one of the fol-- 


lowing alternatives : 
(a) Announce that there have been no 


changes in the systems: of records as’ - 
previously published in the FenrraL Rac- . 


IsteR and cite the appropriate FEDERAL 
ReGIsterR page and date of publication 
(see exampletin Appendix A). OFR will 
then compile, these notices for publica- 
tion. ; 

(b) By privr atrangement with the 
OFR, itemize, and describe substantive 
changes to the records systems and an- 
nounce submittal of an- updated tape 
which refiects' such changes for inclu- 
sion in the Compilation. 

(ce) Submit a'document containing the 
full text of the systems of records main- 


~ tained by the agency. 


PUBLICATION SCHEDULES 
Current estimates are that the Com- 
pilation wil consist of four volumes plus 
finding aids. Prospects are that two of 


these volumes can be printed and dis- 
tributed before September 30, 1976. Agen- 
cies contained in the Compilation vol- 


umes to be distributed in September will ~ 


be in compliance with Section 542(e) (4). 
For agency notices which are scheduled 
to appear in volumes of the Compilation 
that cannot be ready hy September 30th, 
OFR will provide full text publication in 

’ the FeperaL Recister by that date so that 
those agencies also will be in compliance 
with section 552(e)(4). Agencies are 
urged to act promptly and contact OFR 
representatives so that publication 

* schedules can be established and main- 
tained. 


MANNER OF SUBMISSION - 


Whenever possible, the Feperal Rzc- 
ISTER Will use an agency’s magnetic tape 
‘of previously published notices of sys- 
tems of records to produce the Compila- 
tion. For those agencies which have pre- 
viously published notices, this will elim- 
inate the need to resubmit for FrprraL 
REGIsTEeR publication those systems which 
have remained unchanged. 

Notices of new systems submitted for 
publication in the FEDERAL REGISTER must 
be submitted in machine readable format 
in order to be published in the 1976 Com- 


pilation. All Privacy Act notice docu- ~ 


ments should be submitted in either 
Optical Character Recognition (OCR) 
Type or on magnetic tape in accordance 
with the specifications in Appendix B to 
these guidelines. ; 

If an agency’s previously published 
systems of notices are, or have been, re- 
vised extensively, it may be possible for 
the agency to submit an updated mag- 
netic tape to the OFR for inclusion in the 
Compilation without republishing the 
full text of the tape in the daily FrprRaL 
Recister. In such a case, the agency 


should consult with the OFR before sub- , 


mitting a document. 
AGENCY OVERRUNS 


Before final printing of the Compila- 
tion volumes agencies will be given the 
opportunity to order overruns from the 
Government Printing Office for only 

_ those sections of interest to the agency. 


For FURTHER INFORMATION 


Any questions or problems with regard 
to these guidelines or publication of the 
Annual Compilation should be directed 
to the Privacy Act Ceordinator by calling 
523-5240, or by writing the Office of the 
Federal Register, National Archives and 
Records Service, General Services Ad- 
ministration, Washington, D.C., 20408. 
The Office is located in Room 8401 at 1100 
L Street, NW., Washington, D.C.; Office 
hours are from 8:45 a.m. to 5:15 p.m. 


Fren J, EMERY, 
Director of the Federal Register. 


\ 
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MODEL DOCUMENT CITING EXISTENCE AND CONTINUED EFFECTIVENESS OF SYSTEMS OF RECORDS 
‘The purpose of this document is'to give notice that the systems of redords ideritified in notices published in,the FapgnaL REGITER . 


U.S.C. 552a(e) (4) as added by section 8 of the Privacy Act of 1974. 


\ 


APPENDIX B i 


INPUT REQUIREMENTS FOR FR PRIVACY ACT EDIT PROGRAM: : 


UTILIZING OCR SCANNABLE. COPY 


Typing Requirements 


Typewriters must have 10 character per inch pitch, OCR-A size 
‘I type font with 85 characters and/or symbols and space bar which , 
conform to FIPS PUB 32. : i 
_ ‘The following FIPS PUB 32 symbols will not be used: 
| long vertical mark (field identifier) fig. 1-24, 
symbol fork, figure-II-22. 

— group erase, figure 11-96. 

The symbol hook (f) figure 11-21 will occasionally be used to- 
indicate special functions. ; 

The character erase ( @ ) figure 11-95, will be used to correct typing 
errors, as follows: . 2 

@ delete previous letter : 
HB delete all characters, back to, but not including, previous 
space : 
BW delete entire line, back to the left hand margin. 

Corrections on copy will not be made by erasing, white-out. or 
striking but. Only clean capy, with the exception of the character erase 
used for correcting errors, will be acceptable. a; 

Copy must be typed double space ata 5 or 6 lines per inch pitch. 

Spacing between words or sentences will-be restricted to 2 spaces. 
_ Operator must distinguish between figure one (1) and lower case 
letter ell (1) and between figure zero and capital letter O. These charac- 
ters are not interchangeable. 3 

Hyphens must never appear at-the end of a line. If a hyphenated 
word must extend beyond the image area, use 2 erase symbols and start 
a new line. Strikes over previously typed letters aré acceptable for this 
function only when the insertion of the two erase symbols would fall 
outside the right side margins. 

Quotation marks—(") for single open quotes; ("™.) for double 
open quote; ( ') for single close quote and apostrophe, (* ") for double 
close quote. ‘ 

A one-time carbon ribbon that is equivalent to'an IBM 3121 Black 
Ribbon Part No. 1136108 or 1136390 is normally adequate to mect 
requirements, 


‘ 


Paper Requirements 


Paper will be made available through the Office of the Federal 
Register and wil! have preprinted on it, in non-OCR readable ink, 
margins, alinement and first character positions, Indents for 3,6, and 9 
spaces are also marked and are referred to in these specifications. 

Margins and alinement are critical and must be followed, 


Data Identifiers (Keyword Indicators) 


The codes listed following these paragraphs must be placed im- 
mediately in front of the data they refer to. These codes will cause the 
correct function code and heading to be added by the edit program. 


' 


1. Data entries are to be preceded by a keyword indicator, the 
character (2.), and a letter as assigned.” 

2. The keyword indicators and the subsequent letter causes the edit 
program to generate the proper headings as they appear on the 
following. list. . 


3. Data may reflect either a textual paragraph or column/list format. 


The start of each paragraph is a new line, witha 3-space indent. 
When names, addresses, etc., require a column list format, each 


32363 


_ individual line will be a new line with a 6-space indent. It is” 


advisable, where possible, td enter names, addresses, etc,, in 
paragraph form. 


Keyword and letter Paragrdph title 


HA (NONE) 
dB System namé: gel 
iC Security classification: 
dD Securily location: ue, 
“rE Categories of individuals covered by the 
. system; bh eg 
AF Categories of records in the system: 
dG Authority for maintenance of the system: 
HH. Routine uses of records maintained in the: 
system, including categories. of users and the 
purposes of such uses: os 
dl Policies and practices for storing, retrieving, 
accessing, retaining, and digposing of secards 
in the system: ; 
J Storage: ; 
nK Retrievability: 
: dt Safeguards: 
‘ AM Reténtion and disposal: 
dN’ System manager(s) and address:. 
at) Notification procedure: 
HP Record access procedures: 
AQ Contesting record procedures: 
AR 7 Record source categories: 
ds Systems exempted from certain provisions 


‘of the act: 


*Unique system number assigned by the submitting department, To be used in creating an 
index. First position after lA must be either a blank or alphabetic character. 20 characters 
maximum. : 

For further information oa scanner input contact the Privacy Act Coordinator at the Office 
of the Federal Register. 
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INPUT REQUIREMENTS FOR FR PRIVACY ACT EDIT PROGRAM 


\ 


4, All files will be sxbmitted on % inch wide magnetic tape whose 
-yecording mode js 9 mack. Acceptable recording, densities are 800 
or 1600 CPI. 

2. Files are to be devoid of equipment-oriented identifi cation label- 
records, #.¢., unlabeled. : , 

3. Files are comprised of blocks of data not to exceed 3000 characters. 

4. Data entries arg.io be preceded by a keyword indicator, the char- 
acter “+”, and anumber ag assigned. See attachment [. : 

5. The keyword indicators and the subsequent number causes the edit 
“program to genetate:’ the proper headings as they appeas on: attach- 

+ ment I 

6. ‘Data may, refled? either a textual: paddegraph or columnflist format, 
“Fhe: start of each paragraph is preceded by the character “$". 
When names, addresses, etc.,, fequire a column fist format, each 
individeal line Will be preceded by the character "96". [tig advisable, 
where possible, to enter names, addresses, ete., in paragraph forin, 

7. The character set indicated in attachment II provides for upper and 
lower case letters, the numbers zero through nine, and the normally 
! used punctuation, eg., period, comma, cofon, semicolon, hyphen, 
em dash, shil, exclamation mark, question mark, quote, apostrophe, 
ampersand, asterisk; and open, and close parens. 

“These codes 1 represent the characters to be called by the composi- 
tion program in composing the submitted data, Atily fractions, meh 
signs, akc. are ie be sais out. 


ATTACHMENT | 
Keyword an 


aia oe title 
+f | QNONE)*: 
2S "System nanle: 
Bhd ; Segurity classification; ; 


pre number assigned ey the submitting department. To be used in creating an 
it Leg be: ra Lasied or alphabetic charagien, 20 characters 
sae me ithe . 


pncileg 


ATTACHMENT 1--Continued 


Keyword and 
number Paragraph title 

+S System location: 

+55 Categoriés of individuals covered: by the 
system: 

“+65 Categories of records in the system: 

+78 Authority for maintenance of the systems 

+85 Routine uses of records maintained in the 
system, including categories of users and the 
purposes of such uses: 

+9$ Policies and practices for storing, retrieving, 
accessing, retaining, and disposing of records, 
in the system; 

+9A5S Storage: 

+9B5 Retrievability: 

+-9C$ Safeguards: 

+9D$ Retention and disposal: 

+108 System manager(s) and address? 

This Notification procedure: “ wd 

$AEZS Record access procedures: 

+138 Contesting record procedures: a 

+145 .Record source eategories: 

“ISS Systems exempted from certain provisions 

; of the act:. 
+16 * 


_ #¥ind description Indicator, For use by DOD, Positions 20-24 sontaia record pik for 


checking. Files will be in Blocked records with contral records in front of entry records. 


- 
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When submitting magnetic tape to OFR 
for publication, an agency should submit the 
tape iteelf as printer's copy, and two print- 
outs for use as an original document and 
public inspection copy. One of the printouts 
must be signed by the issuing official, the 
other may be “certified to be s true copy of 
the original,” or both may be signed. ; 

In the case of & large group of notices, fo. 
example, when an agency submits all of ft 
notices at one time, a signed covering letter 
may be included, so that the issuing official 
may sign just one letter, rather than each 
systems notice. 

Sample Notice II illustrates how @ system 
notice will look with the codes required by 
the specifications appearing above. Note that 
the actual headings, “System Name,” “Loca- 
tion,” ete., should not be printed or typed 
but only the symbols. The program developed 
by the Government Printing Office will insert 
the headings where appropriase. 

+1 DOD 412,07. 

+26 Research Olearance Piles 412.07— 
DOD/Navy. 

4-4$ Records Management Division, Ad- 
ministrative Management Directorate, the 
Adjutant General Center Office of the Secre- 
tary of the Army. . 

+58 U.S. eltizens, doing unofficial research, 
who apply for access to Army classified fles. 

+6¢ Individual’s application for related 
processing papers and access apthorization 
and extension: correspondence between the 
Records Management Division and (1) appll- 
cant, (2) records custodians, (3) other Gov- 
ernment agencies; retained copies of re- 
search notes and manuscript and selected 
documenta. 

+78 Section 12, Executive Order 11652, 
“Qlassification and Declassification of Ne- 
tional Security Information and Material.” 

+88 Records are used to obtain clear- 
ance for access to classified information by 
applicant; to obtain approval of research sub- 
ject matter; to determine location, avail- 
ability and classification of records desired 
by the researchers; to request and coordinate 
the review of manuscript; and to enable dis- 
cussion of proposed or ongoing research when 
problems arise. Primary users are the Office 
of the Secretary of the Army, and Offices of 
the Department of the Army Stail and major 
commands, : 

+08 

4+-9A Paper records in file folders. ' 


-L9B8 Filed alphabetically by last name of” 


researcher. 

+9C$ Buildings employ security guards. 
Records are maintained in areas accessible 
only to authorized personnel that are prop- 
erly screened, cleared, and trained. 

+9D$ Records are permanent, They are re- 
tained in active. file until end of calendar 
year in which research project ts completed, 
held an additional.year in inactive file, and 
‘subsequently retired to the Washington Na- 
tional Records Center. 

-+-10$ The Secretary of the Army, thru his 
designated representative, The Adjutant 
General. Headquarters, Department of the 
_ Army, the Pentagon, Washington, D.C. 

-+11@ Information may be obtained from: 

% Hq DA (DAAG-AMR-S) 

% Room GA 084 

% Forrestal Building 

% Washington, D.C. 20314 

% Pile. Area Code 202/693-1847. 

+128 Requests from individuals should be 
addressed to: Same address ag stated in the 
notification section above. 7 

+136 The. Departments’ rules for access to 
records and for contesting contents and ap- 
pealing initial determinations by the individ- 
wal concerned appear in the rules section of 
the FEDERAL REGISTER. . 
+148 Application and related forms from 
the individual researcher Department of the 


FEDERAL REGISTER, VOL. 41, NO. 149—MONDAY, AUGUST 2, 1976 


Approved For Release 2002/11/18 : CIA-RDP86-00895R000100140015-3 


Army Staff agencies and other federal agen- 
cles, 

+158 None. 

+16 (Record count) 


APPENDIZ O 
AGENCY ABEREVIATIONS-IDENTIFIERS 


Following is the list of abbreviations for 
Federal . agencies assigned by OFR. Any 
agency that still‘needs an identifier should 


call the Privacy Publications Coordinator, 


USDA-~AGRICULTURE DEPARTMENT 


ADS--Automated Data Systems 
Pamela paper rakes Marketing Service 
ARS-—Agricultural Research Service 
ASCS—Agricultural Stabilization and Con- 
servation Service ' 
APHIS—Animal afd Plant Health Inspec- 
tion Service ; 
ccc—Commodity Credit Corporation 
CEA—Commodity Exchange Authority 
COMM—Otc. of Communications 
CSRS-—Cooperative State Research Service 
EMS—Export Marketing Service 
EMSC—Economic Management 
Center 
ERS—Economic Research Service 
ES—Extension Service” 
FCS-—Farmer Cooperative Service 
FmHA—Farmers Home Administration 
FOIC—Federal Crop Insurance Corporation 


Support 


.FaAs—Porelen Agricultural Service 


FNS—Food and Nutrition Servic 

PS—Forest Service : 

OA-—Ofe.-of Audit 

OEO—Ofc. of Equal Opportunity 

OGC—Ofc. of General Counsel 

OI—Ofe. of Information : , 

OMF—Otfe. of Management and Finance 

OO—Ofc. of Operations 

OP—Ojic. of Personnel 

OS—Ofce. of Secretary 

PSA—Packers and Stockyards Administra- 
tion, 

RDS—Rural Development Service 

REA—Rural Electrification Administration 

RTE—Rural Telephone Bank 

SCS—Soil Conservation Service 

SRS—Statistical Reporting Service 


COMMERCE—COMMERCE DEPARTMENT 


Census—Census Bureau 

DIBA—Domestic and International Business 
Administration : i 

EDA-—-Economic Development Administra- 
tlon, : 

MA—Maritime Administration . 

MBE-Minority Business Enterprise Office 

NBS—National Bureau of Standards. - 

NOAA—-National Oceanic and Atmospheric 
Administration 

NSA—National Shipping Authority 

NTIS—National Technical Information 
Service : 

Patent—Patent Office 

SESA—Social and Economic Statistics Ad- 
ministration 

TS—United States Travel Service 


DOD—DEFENSE DEPARTMENT 


Corps of Engineers (Engineers) 

Department of Defense (DOD)—D : 
Defense Advanced Research Projects Agency- 
(DARPA)—E : 
Central Security Service (CSS)--Q 
Defense Civil Preparedness Agency 

Cc 
Defense Communications Agency (DCA)—E 
Defense Contract Audit Agency (DCAA)—R 
Defense Intelligence Agency (DIA) —L ; 
Defense Investigative Service (DIS)—V 
Defense Mapping Agency (DMA)--B 
Defense Nuclear Agency (DNA) —H 
Defense Security Assistance Agency (DBAA) 


(DOPA)— 


—T 
Defense Supply Agency (DBA) —S 


rrr 


32367, 


Department of the Air Force (AF)—¥ 
Depargment of the Army (Army)—A 
Department of the Navy (Navy)—N 
‘National Security Agency (NSA) —-G 
Office of the Secretary of Defense (OSD)—D 
Organization of the Joint Chiefs of Staff 
(Jcs)—J + 
United States Coast Guard (US0G)—P 
United States Marine Corps (USMC)-——M . 
Uniformed Services Untyersity of the Health 
Sciences (USUHS)~-W ‘ 


t 2 
HEW—HEALTH, EDUCATION, AND WELFARE 


DEPARTMENT : 
ADAMHA—Aleohol, Drug Abuse, and Mental 
Health Administration i: 


CDC—-Disease Control Center 

FDA-—Food and Drug Administration 
HDO—Human Development Office . 
HRA-Health Resources Administration 
HSA—Health Services Administration — 
NIH—National Institutes of Health 
QOE—Education Office a 
PHS—Public Health Service. 


-RSA~—Rehabilitation Services Administration 


SRe—Social and Rehabilitation Service’ 
sS5A—Social Security Administration’ 


}IUP—-HOUSING AND URBAN DEVELOPMENT 
P DEPARTMENT ae 


CA & RF—Consumer Affairs and Regulatory 
Functions, Office of the Assistant Secretary 

FDAA-—Federal Disaster Assistance Admin- 
istration . : 

FHEO—Fair Housing and Equal Opportu- 
nity, Office of the Assistant Secretary 

FIA—-Federal Insuratice Administration 

GNMA—Government National Mortgage As~- 
sociation 

HP & MC—Housing Production, and Mort- 
gage Credit, Office of the Assistant Secre- 
tary : 2 

ILSRO—Interstate Land Sdles Registration 
Office , 

NcDC—New Community 
poration 


Development Cor- 


INTERIOR—-INTERIOR DEPARTMENT 


BPA—Bonneville Power Administration, 

BIA—Indian Affairs Bureau 

BLM—Land Management Bureau 

FWS—Fish and Wildlife Service 

G&—Geological Survey . 

MESA—Mining Enforcement and Safety Ad- 
ministration 

Mines-—Mines Sueeny, 

NPS—Natilonal Park Service 

OHA—Hearings and Appeals Office 

O & G—Oil and Gas Office . 

Reclamation—Reclamation Bureaw 


JUSTICE—JUSTICE DEPARTMENT 


DEA—-Drug Enforcement. Administration 
INS—Immigration and Naturalization Serv- 
ice 


LEAA—Law Enforcement Assistance Ad- 
ministration 
LABOR—-LABOR DEPARTMENT 


BLS—Lahbor Statistics Bureau Nae 
EBSO—Employee Bensfits Security Office - 
‘ESA—Employment Standards © Administra- 
tion 
ETA-—-Employment and Training Adminis+ 
tration 7 
¥COPO—Federal Contract Compliance. Pro- 
grams Office : : 


. LMSEG-—Labor Management Standards Bn: 


forcement Office dans Sate te eee ne 
OsHA—Occupational Safety and. Health Ad- 
ministration 
WaH—Wage and Hour Diyision 
BTATE—STATE DEPARTMENT 


AIp—Agency for International Development 


. FSGB—Foreign Service Grievance Board 


\ 


Sues 


DOt“PRANESORTATION DEPARTMENTS 

CG—Coast Guard 
FPAA—Federal Aviation Administration 
FPHS—Foederal Highway Administration 
PRA--Federal Raliread Administration 
MTE—Materlals Transportation Bureau 
NHT&A—National Highway Tramie Safety 
_ Adfhinisttetion 
OHMO—Hazardous Material Operations Of- 

fice , 
PSOd—Pipeline Safety Operations Office 
SLS—Saint Lawrence Seaway Development 
UMTA-—-Urban Mass Transportaiton es 

istration 


TREASUEY—TREASUEY DEPARTMENT | 


AT&F—Aleohel, Tobacco and Firearms 
Bureau 
Customs—Customs Service 
Comptroller—Comptrolier of the Currency 
#SA—Boonomte Stabilization Office (tem~- 
porary) 
FS—Fiscal Service 
TRS—tInternal Revenue Service 
Mint-—Mint Bureau 
50--Revenue Sharing Ofeo 


ENDESENDENT AGHNCIZS 
Action 
CAB—Civil Aeronautics Board 
CASB—Oost Accounting Standards Board 
CEQ —Council on Environmental Quality 
CFTC—Commodities Futures Trading Com- 
mission 
CITA——Textile Agreements Implementation 
Committee 
CPSC—Consumet Product Safety Commis- 
sion 


a 


CRC—Ci1vil Rights Commission 


OSC---Civil Service Commission 
EEOC—Equal Employment 

Commission 
EXIMBANK-—Exzport-Import Bank 
EPA—Environmental Protection Agency 
ERDA—Energy Research and Development 

dministration 
FCC.-Federal Communications Commission 
Fosc—Forelgn Claims Settlement Commis- 

sion , 
FDIO—Federal Deposit Insurance Corpors- 

tion, 

FEA—Federal Energy Administration 
FHLBB—Federal Home Loan Bank Board 
FMOS—Federal Mediation and Conciliation 

‘Service 
FPC—Federal Power Commission 
FTC—Federal Trade Commission 
GSA—General Services Administration 


Opportunity 


‘ 
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' GBA/ADTS— Automated Data and Telecom- 


muncigtions Service 
i a aaa Management Policy 
() 
Gs5A/FPA—Federal Preparedness Agency, 
GSA/FSS—Federal Supply Service 
GSA/NARS—National Archives and Records 
Service 
GiS4/PBB—Public Bulldings Service. 
1cC—Interstate Commerce Commission i 
WASA--Nationel Aeronautics and Space Ad- 
ministration 
NCUA—Natienal Credit, Union, Adminisizar 
tion 
NLRB—National Labor Relations Board 
NRO—Nuclear Regulatory Commission 
NTSB—National Transportation Safety 
Board 
OFrR—-Federal Register omiece 
OMB—Management and Budget Office 
OPIC— Overseas Private Investment Corp. 
PRC—Fostal Rate Oommission 
Ps—Postal Service 
RB—Renegotiation Board 
RRE—Rallroad Retirement Board : 
SBA—Small Business Administration 
SEC—Securities and Exchange Commission 
TvA—Tennessee Vahey Authority 
USIA—United States Information Agency 
VA—Veterans A nistration 
WRC-Water Resources Council. ‘ 
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_ Questions re Federal Register Privacy Act items CIA~24 thru 28 
(Supplemental Personnel (Soft) Files) 


7 fin . “7. What happens to material that is not duplicated in the 
official personnel folder and not filed in operational __ 
files? Destroy?? 


2. What are :the "operational files" and what material from 
the soft file would go into them? .. eae oe Fh ies ae 


3. General Records Schedule items 1-17d & 1-18 say_destroy 
after 6 months. Can we not comply? 


4. What is the "magnetic media" added to Federal Register 


- - : 25 March 1976 revision? Why not DCI, DDI & DDO as well 
items..24, 27 .& 28)? _.. ee pot ews vB =e 
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Pe ey 


Honorable Frank Church, Chairman 


Select Committee on Intelligence Operations 


United States Senate 
Washington, D.C. 20510 


Deax Mr. Chairman: ae ¥ 


In January 1975 when the Senate Select Committee was created, Senators 


Mansfield and Scott asked that the Central 


any material that might relate to the Committee's investigation. 

to this request, the Agency placed in effect a complete moratorium on the 

destruction of records, including normal administrative records scheduled 

for routine destruction. The purpose of this letter is to advise you that we 
VY will inform Senators Mansfield and Scott of our intention to proceed with 


destruction of records, now that the Selec 
investigation and issued its final report. 


Along with the backlog of routine administrative records, the Agency 


. will destroy certain records which were c 


» 


CENSRAL INTELLIGENCE AGENCY 7 ea “\ 546. Bee 
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fo eh be 


WAR. 
SB ade i S- 


. 26. 
20 Mat 313 | 


not destroy 
In response 


Intelligence Agency 


t Committee has completed its ~ 


olected arid inaintained by the 


Agency and which were subject to investigation by the Rockefeller Commission 
. and the Select Committee. The Agency is required to destroy this latter 
material by the Privacy Act of 1974 (P.L. 93-579) and by Executive Order 
11905. Of course, such destruction will be consistent with other applicable 
laws, Presidential directives, and the requirements of pending Jitipation 
_ and Justice Department investigations. I trust you agree that this action is 
now necessary and appropriate. ey tt 
Sincerely, 
As/ George Bush 
George Bush. 
Director 
Distribution: 
Orig - Addressee : 
1 - DCI 1~ OGC 
1~ DDCI 1-DDA 
LUTION 
Y~ER 1 ~ Review Staff Cas % 
1 - OLC Subject ‘ 1 - OLC Chrono 2 effi 
OLC: WPB: sm (3 May 76) ; Evecutive Registry 2g SS i, in 
te Room 719° ° » (& ey = 
teaden Lp 
“ arlerge 2 . 776.491 a 
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CENTRAL. INTELLIGENCE AGENCY 
: [ 32 CFR Part 1901] 
PRIVACY ACT OF 1974 
Implementation 


Notice is hereby given that the Central - 
Intelligence Agency proposes. to amend - 
Title 32, Chapter XIX, Code of Federal- 
Regulations which implemented the pro-. 


vision of sections 2'and 3 of the Privacy 
Act of 1974 (Pub. L. 93-579). 

The proposed rule changes are in re- 
sponse to an OM task force review of 


CTIA rules. The reasons for the changes. . 


and the proposed rules are ee vodiay 
below. : 
The public may petticinete? in this pro- 
posed rule-making by submitting writ- 
ten data, views or arguments on the pro- 
pesed rule changes to the Privacy Act 
Coordinator, Central Intelligence 
Agency, Washington, D.C. 20505, on or 
before Apri) 15, 1976, All written com- 
ments received from the public on or be- 
fore that date will be considered by the 
Agency in formulating the final rule 
changes. . ; 
. JOHN F. BuaKE, 
Deputy Director jor 
Administration. 


1. Add new paragraph to § 1901.15 to 
establish a time requirement for ac-— 
knowledging receipt of a request. Para- 
graphs (a) through (f) are relettered 
(>) through (g) with the new paragraph 
appearing 48 paragraph (a). 


§ 1901.15 Disclosure of requested infor- 
mation to individuals. 


(a) The Privacy Act Coordinator shall - 


within ten days (excluding Saturdays, 
Sundays and legal holidays) send the re- 
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: bcs RULES 


quester written ecinpwiddenent pursu- * 
ant to § 1901.11 of receipt of the request. 


~~ n a” e * 


w/ 6 Delete paragraphs (a) and (b) of | 


§ 1901.17 and substitute the following | 


paragraph, The purpose of this change is 


to (1) eliminate the thirty-day time re- 


quirement for an individual to file an 
appeal and (2) identify a point of con- 


“tact in the Agency for persons who may 
_ Wish additional procedural ‘guidance in. 


Preparing appeals. Paragraphs (c) and 
(ad) are relettered (b) and (c). 


§ 1901.17 Appeal of determination ‘to 
deny access to requested record. 


“puauane to § 1901,11.is refused may ap- 
peal by submitting a written statement 
setting forth the basis for the appeal to 
the Privacy. Act Coordinator. Persons 


who require procedural guidance in pre- -. 
paring an appeal to the Agency’s initial 


refusal to provide records may write for 


assistance to the Privacy Act Coordina- | 
tor, Central Intelligence Agency, Wash- 


ington, D.C. 20505, ; 
* +. - * * 


3. Revise § 1901.21(d) (1) to establish 


“an Agency, requirement to notify all 


previous recipients. of a record when it 
has been amended. 


§ 1901.21 Request’ for 
amendment to record. 
= * . * m : * 
A (d) » * ¥ 
(1) Make any correction or aiende 


correction or 


ment fo any portion of the record which . 


the individual believes is-not accurate, 
relevant, timely, or complete, and inform 
all other identified persons or agencies 
to whom the record has been(amended) 
and inform the Privacy Act Coordinato 

of this action; and the Privacy Act Co- 


‘the dissemination by the Agency of 


. § 1901. 23 “Appeal 
-(a) Any individual whose request made , 


_ pursuant to 1901.21 is refused may ap- : 


‘correct or amend the record. The System | 


‘copies of 4 concise statement of reasons 


gs9sRt01 00140015 a" 


ordinator shall, in turn, promptly inform 
the requester; or 
ae is i cies a on a. ae A 
“4 Revise -$ 1901.23(a) to delete the 
thirty-day time limit for an individual -- 
to. file an appeal of initial adverse 
Agency. determination on a request to - 
‘correct. or amend a record, and re-. 
vise § 1901.23(e) to include provision for | 


statement of disagreement to all pre- 
vious recipients: of the record when the ¢ 
Agency refusal to amend or conect the. : 

record is. upheld, 


of initial adverse 
. agency determination on correction 
or amendment. : 


(ay “Any individual whose request made . 


peal such refusal... 

ee ee en re ar : 
“"€a) Tf, on appeal, the refusal to amend 
or correct the record is upheld, the indi- —_- 
vidual may file 4 concise statement set-.. ~~ 
ting forth -the reasons for his disagree-.~. 
ment with the determination. This state- -- 9:22) 
ment shall. be sent to the Privacy .: 7° 
Act Coordinator, Central Intelligence -- 
Agency, Washington, D.C. 20595,, within 


thirty days of notification of refusal to’ ° 


Manager shall clearly note any portion of -- ° 
the record which is disputed, and pro- -.. 
vide copies of the statement and, if the * 
System Manager deems it appropriate, 


for not making the requested amend- .°<- 
ment to all other identified persons or - ” 
agencies to. whom the disputed record 
has been disclosed. ; ss 
(FR Doc.76-8359 Filed 8-24-78;8:45 am] _ 


CENTRAL INTELLIGENCE AGENCY 
PRIVACY ACT OF 1974 


Changes to Systems of Records ~ : ‘= 


' ‘The following Central Intelligence 
Agency systems of records subject to the 
‘Privacy Act which were published in the 


PEDERAL REGISTER (40 FR 39778) of Au-- 
gust 28, 1975, are changed. The purpose 
of these changes is to refine the system . 
descriptions published in the Central In- 


telligence Agency’s initial notice of rec- 
ord systems. Any public comment, in- 
cluding written data, views or arguments 
concerning these systems of records 
should be addressed to the Privacy 
Act Coordinator, Central Intelligence 
Agency, Washington, D.C. 20505, on or 
before April 23, 1976. : : 


|. .JouNn F. Brake, - + 
' Deputy Director for Administration. - 


.lete statement; substitute: Records are - 
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Agency component-conducted training 


' programs. . 


; ovi~ CIA-1L ” ee 
System Name: Modern Language Apti- 
tude Test Scores (MLAT). - : 
Change: Retention and disposal: De- 


retained for duration of individual's em- 


. Rloyment. Unsuccessful applicant.records 


are retained for.12 months. Records are. - 


destroyed by burning. 
CIA-12 
System” Name: External Training 
Files. - Ed - ‘" 
Changes: Categories of - individuals 


“covered by the system: Delete state- 


System Name: Career Trainee Files. 
Changes: Storage: Add: and micro- 
forms. Retention and disposal: Delete 


- Statement; substitute: Records are re- - 


tained for the duration of the employee's 
Participation in the Career Training 
. Program, then transferred to the Office 
of Personnel. Official transcripts are filed 
in the official personnel folders; the re- 
taining materials are forwarded to 
the individual’s supplemental personnel 
(soft) ‘file. Records on unsuccessful ap-~ 
Plicants for the Career Training Pro- 
gram are returned to the Office of 
Personnel. — : . 
: ; CIA-7 Ake 
System Name: Off-Campus Instructor 
Applicant Files. ° ; 
Changes: Retrievability: Add; and dis- 
cipline. Retention and Disposal: Delete 
statement; substitute: Records are re- 
tained for three years after termination 
of Agency employment, then destroyed 
by burning... , “ds 
' CIA-8 


System 
ord... 


covered by the system: Delete statement: 
substitute: Agency employees and other 
Federal employees: who have completed 
Office of Training courses, Agency-spon- 
sored external training, and . other 
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Name: Agency Training Rec-. 


Change: Categories of individuals: 


‘mitments; 


ment; substitute: Employees sponsored 
full-time external training programs. 
Retention and disposal: Delete state- 
ment; substitute: Retained for one year 
after employee completes all course com- 
records are destroyed by: 
burning. . 

fe ‘CIA-13 


' System Name: Guest Speakers. _ 
Changes: Categories of individuals 


‘covered by the system: After Agency, in- 


_sert “and other Government officials.” 


Categories of records in the system: 
Delete statement; substitute: Name, 
biographic data including academic 


‘credentials, published materials, corre- 


spondence and administrative records. 


-Retrievability: Add: and area of exper~ 


tise. : 
CIA-21 


System Name: Privacy: Act Request- 


ers. 


maintained in the system, including 
categories of users and purposes of such 
uses: Add: Information pertaining to 
the requester surfaced as a result of a 
Privacy Act request may be referred to 
other Federal agencies for their review 
pursuant to the Privacy Act when the 


_Tecords were originated by another Fed- 


eral agency. Retention and disposal: De-. 


lete statement; substitute: Records are 
retained for two years after the case file 
is closed. Records are destroyed by burn- 
ing. System manager(s) and address: 
Delete statement: substitute: Chief, In- 


‘formation and Privacy Staff, Centra] 


Intelligence - Agéncy, Washington, D.C. 


20505, a 


’ Freedom of Information 


Changes: Routine uses of records - 


a3" 


_. CTA=22 . 
' System Name: Freedom of Informa. 
tion Act Requesters. 


_ Changes: Routine uses. of “records . cate 
including cate- 


maintained in the system, 


-Bories of users and the purposes of such. ° 


uses: Add: Information Pertaining: to 
the request or requester - 


request may be referred 
agencies for their review 
Act, as amended, 
when the records were originated by: 
another Federal agency. 


Records are retained for two years after 


ethe case file is closed. Records are de-. 


stvoyed by burning. System manager(s) 
and address: Delete statement: substi- 
tute: Chief, Information and Privacy 


Staff, Central Intelligence Agency, Wash- 


ington, D.C. 20505. a 
/. CTA-25—— 
System Name: Supplemental. Person-. 


“nel (Soft) Files. 
Change: Add: and magnetic media. 
CIA-26 
System Name: Supplemental Person- 
nel (Soft) Files. : ; 
-Change: Storage: Add: and magnetic 
media. ; : 
CIA~29 


System Name: Manpower Control Sys- 


tem. : wh 
Changé: Retrievability: After word 
“code” insert social security number, 


. CIA-38 


System Name: Congressional Liaison 
Records. 


Change: Storage: Add: and magnetic 


media. 
. CIA-50 
System Name: Financial Records. 
Change:. Categories of 
covered by the system: Delete statement; 
subtitute: Current and former Agency 
staff personnel, contract personnel, con- 


ome, 


Retention and" 
disposal: Delete statement: substitute: : | 


individuals . 


sultants, independent contractors, de-_ 


tailed military and civilian personnel, 

and survivors of deceased CIA retire- 

ment system annuitants. 
[FR Doc. 76-8358 Filed 3-24-76:8:45 am] 
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that surfaced as.” . * 
“a result of a Freedom of Information Act ~-- 

to other Federz) . 
pursuant to the: 


- 262% ° 
Approved| 
~ CENTRAL INTELLIGE CE AGENCY 
. PRIVACY ACT Oops 


‘Changes to Systems: of Records 


The fotiowing Central Intelligence . Apency systems of records, 
subject to the Privacy Act which were published in the Federal Re- 
gister (40 F.R. 39778) of August 28, 1975,.are merged into one 

. system of records to centralize control cver access to the records 


and to facilitate the administration of Privacy Act requests. Any _ 


public comments, including written data, views or arguments, con- 
cerning these systems of records should be addressed to the Priva- 


cy Act Coordinator, Central Intelligence Agency, Washington DC. . 


20505, on or before April 26, 1976. 


Notte ,, 


John FE Blake, 
Dept ly Director for wmuminisira tion.” 


Occupational Accident Report Records, are rescinded. Records in 


System. The revised CIA-57,. Security Records System, is 

' ~republished in its entirety to show the consolidation of the afore- 

mentioned records systems. a Sp tehe : 

CI1A-5 

System name: Security Records, 
System: location: 


_ Central Intelligence Agency 
Washington, D.C. 20505. 


Categories of: individuals covered by the system: ‘Applicants ‘staff 


_and contract employees, former employees, consultants, contrac- 
“tors, military detailees, individuals of security interest, persons of 
substantive affiliation with or service to the Agency, persons on 


whom the Agency has conducted: an investigation, Agency em-. 


ployees and other indivduals associated with the Agency who have 
completed an.accident report form, and Federal, civilian and milita- 
ry personnel with whom the Agency conducts liaison. o 

Categories of records in the system: Investigation requests. 

Biographic data (name, sex, D/POB, social security number, and 
employer and employee address at time record was created). . 

Authorizations for the release of high school and college trans- 
cripts and copies of those transcripts. ; 

_ Investigative reports. 

Appraisal summaries reflecting the rationale for granting or refus- 
ing a security clearance. 

Documentation of the final action taken by the Office of Se cudity 
concerning any given investigation. 

Secrecy agreements. 


Documentation concerning the granting or refusing of seca 


._ Clearances; levels of clearances held; approvals for personne! reas- 


: signments; notations that. polygraph. or other special interviews’. 
were performed; memoranda concerning security violations; notices - 


of termination of affiliation with the Agency. 
“Report of accidents and investigative reports. 
Authority for maintenance of the system: National Seeueity Act 
of 1947, amended—Public Law 80-253. 
Central Intelligence Agency Act of 1949, as amended— Public 
Law 81-110. 
Section 506(a), Federal Records Act of 1950 (44 U.S.C., Section 
3101). 
Executive Order 10450. 
Executive Order 11807. 


[FR Doc.76—-8355 Filed 3-24—-76:8:45 am] 
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“person who is of immediate interest to the sab The en is rou-- 7 


~ mented request to continue the liaison. 


Systems notices for CIA-53; ‘idinony Contact Files, “and CIA-55, “3 inquiries to: 


these systems have been merged with CIA-57, Security Records: “ 


* concerning access to or correction of records, aré promulgated i in | 


_cants for oa 


_ ty containers, 


$R000100140045:3 Ste 
’ Section 19(a), . Occupational Safety « _and- “Health Act. 
1970-——Public Law 91-596. “ 
- Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such, uses: The system is-used to . 
ascertain Whether there is any existing information concerning a | 


“of 


tinely used when: 
. 2 person applies for CLA Saloumeee. : : = 
a person is a candidate or associated with a ecaudiaaie ra some . 
project or assignment; contact files are kept for three years and . 
then destroyed by burning or pulping, except where there is a soci 


System manager(s) and address:. 
Director, Office of Security . 

- Central Intelhgence Agency Sa ne ae eG 
Washington, D.C. 20505... ° Seago ae 
Notification procedure: Individuals seeking ‘to iéatn if this ‘system: 
of records contains information about them should direct their 


Privacy Act Coordinator 
Central Intelligence Agency 
_ Washington, D.C. 20505: . fy Bae SS pai 
Identification requirements are specified in the CIA . niles”. 
published in the Federal Register (32CFR 1901. 13). Individuals must oe 
comply with these rules. : 
Record access procedures: Requests from individuals should ‘be 
addressed as indicated inthe notification section above. _ re 
Contesting record procedures: The Central Intelligence -Agency’s 
regulations for access to individual records, for disputing the con- 
tents thereof, and for appealing ‘an initial determination by CIA 


the CIA rules section of the Federal Register. 


Record access procedures: Current and former enipinvees; con- 
sultants, contractors, contract employees, mpulitary. detailees, appli- 


a question arises as to whether a certain individual has been 
security approved, or considered for security approval by the CIA;. | 
there is a need to obtain the security file of an individua] who is . 
known (or assumed) to be the subject of a file; and . 
CIA receives a request for investigative information from another 
Federal agency. 
Records from this system are also used to prepare briefings on 
Agency accident experience; to determine accident causes and .- 
recommend remedial action; and to prepare quarterly and annual - ~ 
statistical reports for the Department of Labor. 


Policies and practices for storing, retrieving, aceesiing retaining, 
and disposing of records in the system: : 
Storage: Paper, microfilm, computer disks and magnetic tapes. a 
Retrievability: By name. ; : 
Safeguards: Records are safeguarded by Sonibinalion lock | securi- © 
or are stored within a vaulted area. Access so, 
restricted to individuals who are certified on an “Access List.” The an 8 
Access List is validated each month arid published so that responsi-” 
ble officials can insure that records are BER SSSeH ony fer altel ee 
purposes. . 
Retention and disposal: Files which contain P Apaneydveloped in- 
vestigative reports o an individual are retained a maximum of 54 - 
years, then destoryed by burning or pulping... Liaison employment.:- 
persons of substantive affiliation with or service to the Agency.- ~~ Z 
Federal, state and local agencies, educational instituuoas, em-- © 
ployers, personal and business referencés provided by the in-.. 
dividual under investigation and acquaintances of the individual. .. : 


CENTRAL INTELLIGENCE. AGENCY 
: PRIVACY ACT lan 
Additional Systems of Records: 


The systems of records subject.to the Privacy Act. a below =. 


are additional new record systems notices to those. already 


published in the Federal Register. These systems were in existence - 
at the time of the initiat-notice of records systems published in the - 


Federal Register on August 28, 1975, and were inadvertently omitted 
from the notice. Any public comments, including written data, views 
Or arguments concerning these systems of records should-be ad- 
dressed to the Privacy Act Coordinator, Central Intelligence Agency, 
Wes mneron D.C, 20505, on or before spat 26, 1976. 

John FL Blake, ; 
Deput y Director for Administration. 


ClA-58. : 
System 1 name: opecise General Research Recitds. 
” System Jocation: . x, a 


= Central Intelligence Agency ee 
Washington, D.C. 20505. 5 pee 


Categories of individuals covered by the system: Reehey poeesnnal 
and other individuals whose names appear in documents assembled 
primarily from other Agency records systems by the Inspector 
General in relation to an Executive commission and Legislative 


committee reviews: af ean! activities Sanducted: between 1972 
and 1976. : ene 2 :- 


Categories of. rads in the system: CIA documenes that are per: 
lnent to an Executive commission: and Legislative committee 
Teviews of Agency activities. e 


Authority for maintenance of the system: Central Intelligence Act 
of 1949, as amiended—Public Law 81110. Section 506(a), Bederel 
Records Act of 1950 (44 U.S.C., Section 3101). 


Routine uses of records maiatained in the system, facing catego- 
ries of users and the purposes of such uses: The system is used by 
Agency cfficials for reference use in connection with Executive. 
and Legislative reviews of Agency activities. 


Policies and ‘practices for storing, retrieving, nreeasliigs retaining, 
and disposing of records in the system: : 
Storage: Paper. ~ 7 
Retrievability: Name or subject. 
Safeguards: Information is stored in safes. Access is limited to 
Agency personnel, 
Retention and ‘gispenal: Documents: will be retained ft Er: indefinite 
period. = ; 
_ System manager(s) and address: Me, 
Inspector General 
Central Intelligence Agency 
. Washington, D.C. 20505 
Notification procedure: Individuals seeking to leam if this system 
of records contains their correspondence: should direct their inqui- 
nes to: 
Privacy Act Coordinator 
Central Intelligence Agency 
Washington, D.C. 20505 


. (FR Doc.76-8278 Filed 3-24—76:8 45 am] 
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- Must comply with these mules. 


ne ‘addressed as indicated in the notification section above. 
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12625: 


an " [dentification ‘ ‘requirements are dsteited® in:-the CLA rules. : 
published in the Federal Register (32 CFR ta): _ladividuals... 


- Record access procedures: Requests frown individuals should be 


Contesting record procedures: The Central Intelligence. Aeeiey: a 
regulations for access to individual records, for disputing the con-- 
tents thereof,-and for appealing an initial determination by CIA. 
conceming access to or correction of records, are promulgated in: 
the CIA mules section of the Federal Register. : 

Record source © calegonies: Agency employces, P 
: CIA-59, .¢ : : 
System name: Unsolicited Correspondence from the General Public. 

Addressed to the Director or Deputy Director of Central Intel- 

.. ligence. ; ; oe 

System location: ee bk ae 2 Ste EES 

Central Intelligence Kpency 
Washington, D.C. 20505 - nae 

Categories of individuals covered by the Risen: Members of the. : 
general public who have written to the Director or Deputy Director 
of Central Intelligence. fae 

Categories of records in the system: Gonschondense ‘from the a 
general public and Agency letters of response. __ 

Authority for maintenance of the system: Central Intelligence. 
Agency Act of 1949, as amended—Public Law 81-110. Section 
506(a), Federal Records Act of 1950 (44 U.S.C., Section 3101). 

Routine uses of records muintained in the system, including catego- 
ries of users and the purposes of such uses: The system is used by 
the Executive Secretary, Office of the Director, to insure that cor- 
respondence is_acknowledged. Certain correspondence is forwarded 
to other Government agencies for appropriate action. 

Policies and practices for storing, retrieving, wcceaaing.: etabaing,: . 
and disposing of records in the system: Paper, Sao a 
Retrievability: By name. 


Safeguards: Records are in a vaulted area; access is controlled by * 
the Executive Secretary. ‘ 


__ Retention and disposal: Records are stored in the Executive Re- 
gistry for two years and then transferred to the Records Center for 
an additional three years’ storage, records are destroyed by burning 
five years after date of receipt of correspondence. 
System manager(s) and address: ; — : wer s 
Executive Secretary . 
Central Intelligence Agency 
Washington, D.C, 20505 : 
‘ Notification procedure: Individuals seeking to learn if this system 
of records contains their correspondence should direct their inqui- __ 
Ties to: 
Privacy Act’ Coordinator ; .- a ae 
. Central Intelligence Agency —- - wg er 
~ Washington, D.C..20505 . ey : 
. Identification requirements are specified in the- CIA mules 
published in the Federal Register (32 CFR 1901.13). Individuals must: 
comply with these rules. 
Record access procedures: Requests from individuals should be , 
addressed as indicated in the notification section above. ; 


Contesting record procedures: The Central Intelligence Aventis 
regulations for access to individual records, for disputing the con- 
tents thereof, and for appealing an initial determination by CLA 
concerning wccess to or correction of records, are promulgated in 
the CIA rules section of the Federal Register. 


C EN 
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Changes to 


The followings Central Intelhizence Agency systers of records, 
subjest to Ure Privacy Act which were published in the Federal Re- 
vister £40 VLR. 39778) of Augsist 28, 1978) ave merged into one 
system of records to centralize control over access to the records 
and to facilitate the administration of Privacy Act requests. Any 
pt iblic comments, including written data, views or arguments, con- 
cerning these systems of records should be addressed to the Priva- 
cy Act Coordinator, Central Intellizence Agency, We ESE Oe D.C. 
20505, on or before April 26, 1976.: 


: John ©. ‘Blake, 
Depuiy Director for eee ree 


e 
_ Systems notices for CIA-53, Liaison Contact Files, and CIA-55, 
Occupational Accident Report Records, are rescinded. Records in 
these systems have been merged with CIA-57, Security Records 
System. The revised CIA-57, Security Records System, is 
republished in its enurety to show the consolidation of the afore- 
mentioned records systems. 


CIA-57. 
System name: Security Records. a ° 
System location: 


Central Intelligence Agency 
Washington, D.C. 20505. 


Categories of individuals covered by the system: Aphlieaiite: ‘staff 
vand contract employees, former employees, consultants, contrac- 
“tors, military detailees, individuals of security interest, persons of 
substantive affiliation with or service to the Avepcy, persons on 
whom the Agency has conducted. an investigation, 
ployees and other indivduals associated withthe Agency who have 
completed an accident report form, and Federal, civilian and milita- 
ry personnel with whom the Agency conducts haison. 

4) Categories of records in the system: Investigation requests. 


i Biographic data (name, sex, D/FOB, social security number, and 
- employer and employee address al lime record was created). : 

Authorizations for the release of high school und college trans- 
cripts and copies of those transcripts. 

Investigative reports. 

Apptaisal summaries reflecting the rationale for granting or refus- 
ing a security clearance. 


Documentation of the final action taken By the Office of pecunty 


conceming any given investigation. 
Secrecy agreements, ; 
Doecumentition concerning the granting or refusing of spectal 
clearances; levels of clearances heid; approvals for personnel reas- 
signments; notations that polygraph or other special interviews 


were performed; memoranda concerning security violations; notices | 


of termination of affiliation with the Ageiicy. 

‘Report of accidents and investigative reports. 

Authority for maintenance of the system: National Sepuelly Act 
of 1947, amended—Public Law 80-253. 


Central Intelligence Agency Act of 1949, as amended— Public 
Law 81-110. 
Section 506(a), Federal Records Act of 1950 (44 U.S.C., Section 
3101). 
, Executive Order 10450. ’ 
\ Executive Order 11807. 


Agency em- 


002/11/1 81 CALRDPS6- 


sda approved, or considered for securty approval by the CLA:. 


Satety aed 


RO00100140015-3 ea ad 


Section 1X sil Hees “ate 


th 


~ Routine uses of records nuiniaiied ia (he system, 
ries of users wad the purposes of suvlt uses: || 
ascertain Whethar there is any existing infer 
‘person whe is of immediate interest to the CLA 
linely used when: 
a person apphes for CIA emplayment; 
a person is 4 candidate er associated with a cardidurs for sense 
project or gosignment; contact files are kept for three yesr 
then destroyed by burning or pulping, excepl where there is a cl 
mented request to continue the Raison. : 


- System maniger(s) and address: . ats . eles a 
Director, Office. af Security oe Py OG! 


Central Intelligence Agency, a 


Washington, D.C. 20505... : Pe 
Notification procedure: Individuals seeking to learn if this sys- 


of records coniains information about them, should direct: 


inquines to: : 2 : , se eg 


Privacy Act Coordinator 
Central Intelligence Agency 
Washington. D.C, 20505. ee i 
Identification requirements are specified in the CLA Z 

published in the Federal Register (32CER 1901.13). Teeeduals m 

comply w:th these_rules. - 
Record access procedures: Requests from individuals should 
addressed as indicated in the notification section zbove. : 
Contesting record procedures: The Central Intelligence Agence 
regulations for access to individual records, for dispuliag the con- 
tents thereof, and for appealing an initial determination by CLA 


" conceming access to or comection of records, are piceea ig : 


the CIA rules section of the Federal Registez. 
Record access procedures: Current and former employees, con- 
sultants, contractors, contract employees, military detaiiees, 
'_ eants for a 
a question arises as to whether a certain individual has teex 
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appl: 


there is 4 need to obtain the security file of an individual who s 
| known (or assumed) to be the subject of a file; and : 
CIA receives a request for investigative information from anciher 
"Federal agency. ‘ 
Records from this system are also used to prepare briefings on 
Agency accident experience; to determine accident canses end 
. recommend remedial action; and to prepare quarterly and unaua! 
statistical reports for the Department of Labor. : 
Policies and practices for storing, retrieving, accessing, eelatning: 
and disposing of records in the system: Le 
Storage: Paper, microfilm, computer disks and magnetic topes: SRE 
Retrievability: By name. : : : : 
Safeguards: Records are safeguarded by émibination lock secun- 
ty containers, or are stored within a vaulted area, Access ts 
restricted to individuals who are certified on an “‘Access List.” Th 


Access List is validated each month and published so that resporsi- 


aa - no 


ble officials can insure that records are Actes see pny for eis 
purposes. . att agues foe os 
Retention and disposal: Files which contain: Agcncraaccingee ine 
vestigative reports o an individual are retained 2 maximum ci 4 
ye vars, then destélry ed by burning or pulping. Lisisea empty 
substantive affiliation with or service “ta the Age: 
pale ae agencics;~ -educational eed bs rons, 


a 


Sy Ee 


“ug 


’ (FR Doc.76-8355 Filed 3-24-76,8:45 ain] 


a ha REGISTER, VOL. 41, NO. 59-—THURSDAY, MARCH 25, 1976 


acieen For Melenee 2002/11/18 : aah sie -00895R000100140015- 3 


ao . 


Cabri 


O UNCLASSIFIED Approjwed HD axn2<0 2002/11/18 : CARP APTMMNIALO0 14001555) SECRET 


=" ROUTING AND RECORD SHEET | 


SUBJECT: (Optional) 


STATINTL 


FROM: jaa STATINTL 


(Officer designation, room number, and [ae , 
lacie [wt _| operas COMMENTS (Number each comment to show from whom 
(NIT to whom. Draw a line across column after. each co t.) 

STATINTL bi 

1. 
For dissemination for the 
Federal Register. 

WA 


566-00595K0001001400 - 


ca 610 “Saitexe’s [7] SECRET O CONFIDENTIAL CO RANAL, «= ]_s UNCLASSIFIED 


